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PREFACE
Liturgy is a Gift from God

We speak of preparing, not planning the liturgy because liturgy is firstly a gift from God.
Liturgy comes from the Greek word leitourgia, which is properly translated as “a public
work”. A “public work” is a benefaction, something given, for the community. Those of
us preparing liturgy must put aside the consumerist attitude prevalent in our culture. A
consumerist mentality demands what it wants and manipulates the liturgy for its own
ends. The liturgy, however, is God’s initiative and we should be grateful receivers.

The Importance of Beauty

The Second Vatican Council described our participation in the earthly liturgy as a
foretaste of the heavenly liturgy (Constitution on the Sacred Liturgy, no. 8). Liturgy
draws us into the divine and the divine into our world. Today there is a tendency to
reduce liturgy to text. Words are a very important part of the liturgy but God speaks to
us in a multi-dimensional way, of which words are only one part. Young people are
especially receptive to the layered meanings of symbols and they appreciate
authenticity. Give non-verbal signs room to speak richly and truthfully. Make full use of
colour, movement, texture, arrangement of space, and song. Bring in natural symbols
like light and darkness, live plants and flowers, water and oil. Whether preparing a
Mass, a liturgy of the Word, or any prayer in the classroom, cultivate beauty and allow
the symbols of the liturgy to speak in their language to the assembly.

The Nature of Ritual

By nature ritual is repetitive. Ritual helps the worshipper to enter into prayer quickly and
easily. The familiarity of a ritual can be a consolation and a comfort. An unfamiliar ritual
can be alienating. With liturgies in schools the question arises: what is familiar to
whom? Our schools include those who have not been baptized, non-Catholic Christians,
and even Catholics who do not attend Mass regularly with their families. Liturgical
celebrations in the school setting are an opportunity to engage the “seeker” in an
authentic encounter with God. They also can prepare students to worship when they do
attend Mass at the parish. It is important that liturgical prayer in the school be aligned
closely with liturgical prayer in the parish. Young people are part of the greater
assembly. Liturgy in the school should prepare them to take up their rightful place in the
assembly at the parish.

Preparing for Liturgy

Much can be done in the school to prepare students to participate more fully in the ritual
of the liturgy as a member of the assembly or even as a minister. Bring elements from
the liturgy into the classroom and school environment so students can become familiar
with them. Decoration can reflect liturgical seasons and symbols, students can pray
prayers from the Mass in the classroom, and music can be introduced ahead of time.





Students should also bring their own experience into the liturgy. Discuss the Gospel in a
grade-appropriate fashion ahead of time to ensure that the proclamation at Mass
speaks to them. Help the students to write prayers of the faithful that follow the liturgical
pattern but give voice to the needs in the hearts of the student body. The key to
participation is preparing not only the liturgy but also the assembly. As God’s gift
expressed in human terms, the liturgy is already planned. In preparing the liturgy, we
must also prepare ourselves and the assembly to receive the gift. Preparation can lead
the entire community to full and active participation in response to God'’s offer of
salvation.

Simone Brosig, Ph.D. | Director of Liturgy
Diocese of Calgary
21 June, 2012





INTRODUCTION
Why this document?

This document is presented to you in the hope of achieving consistency throughout all
Catholic schools in the Diocese of Calgary with regard to school liturgies. The document
will highlight practical norms and guidelines such as:

who can proclaim the Word of God

who may minister as an Extra-ordinary Minister of Holy Communion

which readings are to be used

which Lectionaries are to be used

who can give the homily

when a “reflection” by a lay presider is an option

Finally, the document will give you direction and clarity in the preparation for and
celebrating of liturgical celebrations of both the Eucharist and Liturgies of the Word. It
will identify for you all of the key elements to keep in mind during the preparation of
liturgy and will highlight some practical “do’s and don’ts” of what to aim for and what to
avoid.

What are some of the challenges for preparing a good liturgy?

One of the challenges of celebrating “good liturgy” is being faithful to the liturgical
norms and guidelines as a means of ensuring authenticity rather than legality. To
conscientiously prepare and celebrate our liturgies as best we can, respectful of the
norms and guidelines, is the most effective means by which we can ensure that we do
well what we are called to do.

General Instruction of the Roman Missal

On the First Sunday of Advent 2011, as a Canadian Catholic Community, we officially
started to use the new Roman Missal. The General Instruction of the Roman Missal
(GIRM) contains the universal directives and norms as well as the Canadian
adaptations particular to our nation. This document aims to familiarize you with both
new terminology contained in the new Roman Missal and new practices implemented
by the GIRM.





PROCESS FOR DETERMINING THE FORM OF THE LITURGICAL CELEBRATION

The form of the liturgical celebration within the school context is determined through a
collaborative process which involves considerations about the presider, the purpose of

the celebration and the liturgical season.

Communicate with the Presider
If a priest or deacon will preside, ensure that they have the selected scripture readings,
prayers and music selections at least two weeks in advance of the celebration date that
approval or recommendations for change can be given.

Step 1: Determine Liturgical Season or Occasion to be Celebrated
School Opening, Thanksgiving, Remembrance Day, Advent, New Year, Ash Wednesday,
Lent, Easter Season, Marian Celebration, Graduation, Farewell Celebration, Year End,

Other:

Step 2: Set the Date for the Celebration:
Locate the date on the liturgical calendar (Ordinary Time, Advent, Christmas, Lent or Easter)
and establish if the planned celebration falls on a feast day, solemnity, memorial, optional
memorial or ferial day to determine scope for selection of scriptural passages.

U

Step 3: Determine the type of celebration.
This celebration will be ... (select one of the options)

X/ 4 Y

A. Mass B. Liturgy of the Word C. Prayer Service
Administration or delegate Administration or delegate Select one person to lead.
confirms availability of a confirms availability of priest

priest to preside or deacon to preside or
) selects one person to preside.

g 1 s

Follow outline preparation Follow outline preparation Create or use an existing
sheet for the Eucharistic sheet for the Liturgy of the prayer service. See section
Liturgy on page 7. Word on page 22. starting on page 33.

Note: Scripture readings, Mass prayers and responses change depending on the liturgical
season and day on which the celebration takes place. If you are unsure about any of
these, check with the parish priest or refer to the liturgical calendar available online at:

http://nlo.cccb.ca/index.php/liturgical-calendar.
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PREPARATION SHEET — EUCHARISTIC LITURGY

PLEASE READ PAGES 9-19 PRIOR TO COMPLETING THIS FORM.

CELEBRATION DATE
PLACE TIME
REHEARSALS DATE
TIME

ENVIRONMENT (PAGES 9-10)

ALTAR

AMBO

PRESIDER'S CHAIR

OTHER SET UP NEEDS (SEE BELOW)

SOUND SYSTEM

BANNERS OR OTHER VISUAL ELEMENTS

LITURGICAL MINISTERS (PAGES 11-12)

PRIEST CELEBRANT

ALTAR SERVERS: CROSS & CANDLE BEARERS

LECTOR(S)

PRAYER OF THE FAITHFUL READER(S)

GIFT BEARERS

MINISTERS OF HOLY COMMUNION

Music MINISTRY

SACRISTAN

ENVIRONMENT

HOSPITALITY

INTRODUCTION (PAGE 13)

INTRODUCTION

. INTRODUCTORY RITE (PAGE 13)

ENTRANCE CHANT

ENTRANCE PROCESSION

GREETING | PRESIDER

PENITENTIAL ACT | PRESIDER

*GLORIA | IF INDICATED IN LITURGICAL CALENDAR; *PREFERABLY SUNG

COLLECT (OPENING PRAYER) | PRESIDER






. LI

TURGY OF THE WORD (PAGES 14-15)

FIRST READING

ONE READER

*RESPONSORIAL PSALM

*PREFERABLY SUNG

SECOND READING (OPTIONAL)

ONE READER

GOSPEL ACCLAMATION

SUNG OR OMITTED

GOSPEL READING

PRESIDER

HomILY

PRESIDER

CREED

IF INDICATED IN LITURGICAL CALENDAR

PRAYER OF THE FAITHFUL

DEACON, IF PRESENT

[Il. LITURGY OF THE EUCHARIST (PAGES 15-16)

PRESENTATION OF GI

FTS

OFFERTORY CHANT

EUCHARISTIC PRAYER

PRESIDER

*HoLy, HoLy, HoLy

*PREFERABLY SUNG

*MEMORIAL ACCLAMAT

ION | *PREFERABLY SUNG

*AMEN

*PREFERABLY SUNG

THE LORD'S PRAYER

SIGN OF PEACE

OPTIONAL

LamB oF Gob

SUNG OR RECITED

CHANT DURING COMMUNION RITE

PRAYER AFTER COMMUN

ION | PRESIDER

[V. CONCLUDING RITE (PAGE 16)

FINAL BLESSING

PRESIDER

RECESSIONAL

INSTRUCTIONS FOR DISMISSAL (PAGE 16)

INSTRUCTIONS

ADDITIONAL CONSIDERATIONS

POSTURES (PAGE 16)

PREPARING FO

R THE DISTRIBUTION OF COMMUNION (PAGE 17)

NUMBER OF STATIONS

LOCATION OF STATIONS

PREPARING

FOR OTHER POSSIBLE ELEMENTS (PAGE 17)

ENTRANCE PROCESSION OPTIONS

BREAKING OPEN THE WORD OPTIONS

OFFERTORY PROCESSION OPTIONS







PREPARATION SHEET — LITURGY OF THE WORD

PLEASE READ PAGES 24-31 PRIOR TO COMPLETING THIS FORM.

CELEBRATION DATE
PLACE TIME
REHEARSALS DATE
TIME
ENVIRONMENT (PAGES 24-25)

ALTAR

AMBO

PRESIDER’S CHAIR

OTHER SET UP NEEDS (SEE BELOW)

SOUND SYSTEM

BANNERS OR OTHER VISUAL ELEMENTS

LITURGICAL MINISTERS (PAGES 26-27)

PRESIDER

SERVERS: CROSS & CANDLE BEARERS

LECTOR

PRAYER OF THE FAITHFUL READER(S)

Music MINISTRY

ENVIRONMENT

HOSPITALITY

INTRODUCTION (PAGE 28)

INTRODUCTION

|. INTRODUCTORY RITE (PAGE 28)

ENTRANCE CHANT

ENTRANCE PROCESSION

GREETING | PRESIDER

CoLLECT (OPENING PRAYER) | PRESIDER

1. LITURGY OF THE WORD (PAGES 28-30)

FIRST READING

ONE READER

*RESPONSORIAL PSALM

*PREFERABLY SUNG

SECOND READING (OPTIONAL)

ONE READER

GOSPEL ACCLAMATION

SUNG OR OMITTED

GOSPEL READING

PRESIDER






HOMILY/REFLECTION

PRESIDER: CLERGY/LAY PRESIDER

PRAYER OF THE FAITHFUL

|. CONCLUDING RITE (PAGE 30)

THE LORD’S PRAYER

SIGN OF PEACE

OPTIONAL

CONCLUDING PRAYER

PRESIDER

FINAL BLESSING

PRESIDER

RECESSIONAL

INSTRUCTIONS FOR DISMISSAL (PAGE 30)

INSTRUCTIONS

ADDITIONAL CONSIDERATIONS

PREPARING FOR OTHER POSSIBLE ELEMENTS (PAGE 31)

ENTRANCE PROCESSION OPTIONS

BREAKING OPEN THE WORD OPTIONS







PART |: EUCHARISTIC LITURGIES





INTRODUCTION

The Mass is a joyful celebration of the Paschal Mystery — Christ’s suffering, death and
resurrection. This celebration calls for the active participation of the whole community
gathered before the altar of the Lord. Active participation includes taking part in the
hymns, prayers, responses and gestures throughout the Eucharistic liturgy as well as
inner spiritual participation.

Those taking part in the liturgical ministries (e.g., music ministers, altar servers, lectors,
ministers of Holy Communion) need to be prepared in advance. Children and young
people often feel insecure in an unfamiliar environment. The opportunity to practice their
role allows them to feel more at ease and able to serve their school community in an
important way.

As students may not attend Sunday Mass on a regular basis, it may be important to
remind students of what participation in the Mass requires on their part. As part of this
catechesis and preparation, guidelines can be reviewed in class on the day before the
Mass is scheduled to occur.

In preparation, note that weekday celebrations of the Eucharist are modelled after the
Sunday Eucharistic celebration.

The following pages provide a preparation sheet for the Eucharistic celebration as well
as liturgical guidelines for each area of responsibility and ministry.

General Instruction of the Roman Missal

The liturgical guidelines and norms that are followed in the preparation and celebration
of liturgy are drawn from the General Instruction of the Roman Missal (GIRM), a manual
issued by the Vatican Congregation for Divine Worship and the Discipline of the
Sacraments at the Vatican. The GIRM indicates when, why and how things are to be
done in liturgy. Specific references to guidelines from the GIRM are provided below.





PREPARATION SHEET — EUCHARISTIC LITURGY

PLEASE READ PAGES 9-19 PRIOR TO COMPLETING THIS FORM.

CELEBRATION DATE
PLACE TIME
REHEARSALS DATE
TIME

ENVIRONMENT (PAGES 9-10)

ALTAR

AMBO

PRESIDER’S CHAIR

OTHER SET UP NEEDS (SEE BELOW)

SOUND SYSTEM

BANNERS OR OTHER VISUAL ELEMENTS

LITURGICAL MINISTERS (PAGES 11-12)

PRIEST CELEBRANT

ALTAR SERVERS: CROSS & CANDLE BEARERS

LECTOR(S)

PRAYER OF THE FAITHFUL READER(S)

GIFT BEARERS

MINISTERS OF HOLY COMMUNION

Music MINISTRY

SACRISTAN

ENVIRONMENT

HOSPITALITY

INTRODUCTION (PAGE 13)

INTRODUCTION

. INTRODUCTORY RITE (PAGE 13)

ENTRANCE CHANT

ENTRANCE PROCESSION

GREETING | PRESIDER

PENITENTIAL ACT | PRESIDER

*GLORIA | IF INDICATED IN LITURGICAL CALENDAR; *PREFERABLY SUNG

CoLLECT (OPENING PRAYER) | PRESIDER






Il. LITURGY OF THE WORD (PAGES 14-15)

FIRST READING

ONE READER

*RESPONSORIAL PSALM

*PREFERABLY SUNG

SECOND READING (OPTIONAL)

ONE READER

GOSPEL ACCLAMATION

SUNG OR OMITTED

GOSPEL READING

PRESIDER

HoMILY

PRESIDER

CREED

IF INDICATED IN LITURGICAL CALENDAR

PRAYER OF THE FAITHFUL

DEACON, IF PRESENT

[Il. LITURGY OF THE EUCHARIST (PAGES 15-16)

PRESENTATION OF GIFTS

OFFERTORY CHANT

EUCHARISTIC PRAYER

PRESIDER

*HoLy, HoLy, HoLy

*PREFERABLY SUNG

*MEMORIAL ACCLAMATION

*PREFERABLY SUNG

*AMEN

*PREFERABLY SUNG

THE LORD'S PRAYER

SIGN OF PEACE

OPTIONAL

LamB oF Gob

SUNG OR RECITED

CHANT DURING COMMUNION RITE

PRAYER AFTER COMMUNION

PRESIDER

[V. CONCLUDING RITE (PAGE 16)

FINAL BLESSING

PRESIDER

RECESSIONAL

INSTRUCTIONS FOR DISMISSAL (PAGE 16)

INSTRUCTIONS

ADDITIONAL CONSIDERATIONS

POSTURES (PAGE 16)

PREPARING FOR THE DISTRIBUTION OF COMMUNION (PAGE 17)

NUMBER OF STATIONS

LOCATION OF STATIONS

PREPARING FOR OTHER POSSIBLE ELEMENTS (PAGE 17)

ENTRANCE PROCESSION OPTIONS

BREAKING OPEN THE WORD OPTIONS

OFFERTORY PROCESSION OPTIONS






ENVIRONMENT

The environment relates to the arrangement of the sacred space in which liturgical
celebrations occur and includes all that the assembly can see, hear, smell, taste and
touch.

Place for the Mass: Church or School

The usual and preferred place for school Masses is the Church as the Church is the
regular meeting place for the community of faith. Celebrations held in the local Church
demonstrate the connection between the school and the parish community as well as
the Universal Church.

When it is not possible to celebrate the school Mass in the Church, the celebration may
take place in the school. The environment or set up of the space for liturgy impacts the
effectiveness of the entire liturgy. As a result, the following physical elements indicated
below are required for Masses celebrated in school settings.

Altar
The altar is the focal point for the celebration as it is the “centre of the thanksgiving that
is accomplished through the Eucharist” (GIRM, 296).
e Ensure that the altar is centrally placed (GIRM, 299).
e Cover the altar with a white cloth suited to the size and shape of the altar (GIRM,
117, 304).

Ambo
To uphold the dignity of the scriptures, the Word of God is proclaimed from the ambo or
lectern, suitably placed and in clear view of the faithful (GIRM, 309).
e Ensure that the ambo/lectern faces the assembly. It may be placed to the left of
the altar.

Presider’s Chair
As the chair for the priest celebrant indicates his role of presiding over the gathering and
of directing the prayer, the presider’s chair is to be suitably placed (GIRM, 310).
e Ensure that the chair faces the assembly and is located at the front of the
sanctuary. It may be placed to the right of the altar.
e Beside the chair, provide a place for the Roman Missal and a hymnal (GIRM,
117).

Cross
The cross, with a figure of the crucified Christ, is placed near the altar (GIRM, 117, 308)
and may be carried in procession (GIRM, 117, 350).
e Place the stand for the cross in an appropriate place prior to the start of the
liturgical celebration.





Candles
Candles are placed on or next to the altar (GIRM, 117) and may be carried in
procession (GIRM, 117).
e Place at least two candlesticks in which lighted candles can be placed on or next
to the altar (GIRM, 117).

Credence Table
The credence table is a small table placed near the altar that is used during the
celebration of the Eucharist for the sacred vessels, bread, wine, water and linens
required for the Mass (GIRM, 118).

e Place a small table near the altar.

e Cover the table with a white linen cloth.

Additional Seating
Consider and address any set up needs patrticular to the Church or school in which the
celebration will take place.
e Provide seating for the altar servers and cross bearer.
e |If a deacon joins in the celebration, provide a seat for him next to the priest
celebrant.

Sound System

As the spoken word is the primary means of communication, ensure that sound
reinforcement is used.

Provide a microphone for the presider.

Provide a microphone at the ambo.

Provide microphones for the choir and musicians.

Complete a sound check prior to the start of the liturgy.

Banners or Other Visual Elements related to Seasonal Décor
Fabric arts, such as banners and tapestries, and other visual elements, such as
sculptures and floral arrangements, may be used to help the assembly recognize itself
as a holy people gathered to celebrate together and to enliven a neutral area.
e Ensure that banners are located away from the altar which is the focal point of
the celebration.
e When used, floral arrangements are to show moderation (GIRM, 305).
e Prior to preparing seasonal decorations, the liturgical season is to be taken into
consideration (Advent, Christmas, Ordinary Time, Lent, and Easter) as well as if
the day of celebration is a holy day (solemnity, feast or memorial).
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LITURGICAL MINISTERS

Priest Celebrant
The priest celebrant presides over the assembly and directs the assembly’s prayer.
e Presidential prayers (Collect, Prayer over the Offerings, Prayer after
Communion), the Gospel, homily and other roles pertaining to the priest
celebrant may not be assigned to another unless permissible by liturgical law.

Altar Servers: Cross Bearer and Candle Bearers
The servers minister to the community by assisting during the celebration. In fulfilling
their role, they help the community to celebrate the Eucharist and to worship God.

e Altar servers may wear the alb or other suitable attire (GIRM, 339).

e Altar servers are to be properly trained.

Lectors
The lector proclaims the readings from Sacred Scripture with the exception of the
Gospel (GIRM, 99).

e Whenever there is more than one reading, the readings may be assigned to
different lectors (General Introduction to the Lectionary, 52).

e The lector, in the absence of a deacon, may carry the Lectionary in the opening
procession (GIRM, 194).

e The lector is a competent reader who is carefully prepared that the Sacred
Scriptures may be proclaimed clearly and with dignity. The lector practices with
the microphone and does a sound check prior to the liturgy.

e The scripture readings are proclaimed from the ambo/lectern (GIRM, 196).

e If not sung, the lector may also proclaim the Responsorial Psalm after the First
Reading (GIRM, 99, 196).

e The lector may announce the intentions for the Prayer of the Faithful (GIRM, 99,
197).

Prayer of the Faithful Reader
The Universal Prayer, also called the Prayer of the Faithful, expresses the needs of the
Church and the world and is a response to the Word of God (GIRM, 27).

e The deacon is generally responsible for announcing the intentions (GIRM, 94).

e When the deacon is not present, the lector may read the intentions for the Prayer
of the Faithful (GIRM, 99, 197).

e At special celebrations (e.g., District Opening Mass), the intentions may be
shared by the deacon and lector by special permission of the Bishop. In such
cases, the deacon will announce those intentions that relate to Church and the
whole world and the lector will announce those intentions specific to the gathered
assembly.
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Gift Bearers (Presentation of the Gifts)
Members of the assembly present the gifts of bread and wine (GIRM, 44, 73). Gifts
related to the needs of the Church and the poor may also be presented (GIRM, 140)
after the gifts of bread and wine have been presented. The presentation of gifts is the
people’s response to God’s goodness and is a sign of their participation in the act of
thanksgiving.

e Gift bearers are to be well prepared so that they know exactly what to do with the

gifts.
e The qifts are accepted by the Priest or Deacon (GIRM, 73).

Ministers of Holy Communion (Ordinary and Extraordinary)
Ministers of Holy Communion distribute communion to the assembly. The ordinary
minister of Holy Communion is a member of the clergy (bishop, priest or deacon). The
extraordinary minister of Holy Communion is a member of the lay faithful who assists
when necessary.
e Extraordinary ministers of Holy Communion are to be properly prepared and
commissioned (GIRM, 98).
e Extraordinary ministers of Holy Communion are to have received the Sacrament
of Confirmation and be practicing Catholics.

Music Ministry
Singing is an important part of the celebration of the Mass and care must be taken to
ensure that it is included in celebrations (GIRM, 39-40).

e Liturgical musicians select appropriate sacred hymns that foster the participation
of the assembly (GIRM, 41).

e Itis preferable that the Gloria, Holy, Holy, Holy, Memorial Acclamation and Amen
be sung.

e Additional considerations for music in liturgy are provided on page 43.

e Alist of resources for liturgical music is provided on page 44.

Sacristan
The sacristan arranges the liturgical books, vestments and other necessary properties
for the celebration.

Environment

The environment relates to the worship space. The minister for the liturgical
environment ensures the correct placement of the altar, ambo, presider’s chair,
assembly, etc. They also ensure that decorations used in the worship space are in
keeping with the liturgical season and day of celebration.

Hospitality

Members of the hospitality committee greet the assembly as they gather to celebrate
and act as ushers helping people to find seating and participate in Holy Communion.
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OUTLINE FOR THE EUCHARISTIC LITURGY

Introduction

For liturgical celebrations, it may be appropriate for administration to address the
assembly prior to the start of the Mass.

e Comments are to be brief and set the tone for the liturgy.

e See Appendix | and Il (pages 45-47) for sample expectations and welcoming
comments. Ideally, instructions for liturgy (e.g., how to receive communion) are
best given before the start of the liturgy so as not to disrupt the flow of the liturgy.

I. Introductory Rite

Entrance Chant (Gathering Hymn)
e Choose the Entrance Chant from parish musical resources.

e If the Entrance Chant needs to be extended to last the length of the procession,
use instrumental music between the verses.

Entrance Procession

The entrance procession includes, in the following order, the cross between two lighted
candles (GIRM 120b, 188), lectionary (carried by the deacon or lector who will proclaim
the First Reading) and the priest celebrant.

e There is only one priest celebrant although other priests may concelebrate and a
deacon may assist.

e When a deacon is assisting the priest celebrant, the deacon generally carries the
Lectionary.

e It may be possible to include additional symbols relevant to the celebration in the
entrance procession; however, these must directly relate to the liturgy being
celebrated and must be approved in advance by the Presider. It may be more

appropriate to set the symbols in a display prior to the start of the Mass. The use
of symbols is not to be overdone.

Greeting
e Prayed by priest celebrant.

Penitential Act
e Prayed by priest celebrant.

Gloria

¢ Include the Gloria if indicated in the Liturgical Calendar (generally on feast days
and solemnities).

e Preferably, the Gloria is sung.

Collect (Opening Prayer)
e Prayed by priest celebrant.

13





II. Liturgy of the Word

All scripture readings are to be taken from an approved lectionary. Generally, the
readings of the day are used (GIRM, 57); however, if alternative readings are desired,
selections must be approved, in advance, by the priest celebrant. If a Lectionary is not
available, insert the scripture readings into a bible.

First Reading
e The reader goes to the ambo (GIRM, 128).
e One person reads the entire reading (GIRM, 109).
e The lector (reader) may be a student, staff member or parent.

Responsorial Psalm
e The Responsorial Psalm is preferably sung (GIRM, 61); however, it may be
proclaimed by the lector (one reader) at the ambo.
e Consider using a seasonal Psalm.

Second Reading

e On special occasions, such as graduation and school opening Mass, it may be
appropriate to include a Second Reading.

e When school celebrations fall on a solemnity, memorial or feast day, a Second
Reading may be indicated in the liturgical calendar.

e The reader goes to the ambo (GIRM, 128).

e One person reads the entire reading (GIRM, 109).

e The lector (reader) may be a student, staff member or parent.

Gospel Acclamation
e The gospel acclamation is sung or omitted.
e ltisideal to sing the entire acclamation. If it is not possible to sing the verse, the
verse only can be recited.
e During Lent, the Alleluia is not used and is replaced by a Lenten Gospel
Acclamation.

Gospel Reading
e The Gospel is proclaimed by the priest celebrant or deacon.

Homily

e The homily is never omitted.

e With the permission of the priest celebrant and with the understanding that
emphasis is to be given to “hearing” the Word of God (GIRM, 96, 100, etc.),
additional enhancements for special occasions may be used in addition to the
homily to break open the scriptures. Possibilities include:

o0 PowerPoint presentations that show how student life in the school relates
to the Gospel message.

0 Movie clips: one possible resource is www.movieministry.com. Note that
this site has a subscription fee.
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o Dramatizations of the scripture reading or a short dramatic scene on the
theme of the readings or liturgy. Dramatizations must be well rehearsed.

o Liturgical dance may be used to illustrate the readings and is to be well
prepared and rehearsed with the aid of a trained resource person, if
necessary. (Liturgical dance may also be used in processions and is to be
well thought out and rehearsed in advance.)

Creed
e The Creed is prayed when a Solemnity is celebrated.

Prayer of the Faithful

e The Prayer of the Faithful (also called the Universal Prayer) is introduced by the
priest celebrant.

¢ The intentions are generally read by one person. When a deacon is present, the
intentions may be shared by the deacon and lector as indicated above.

e The intentions are announced from the ambo/lectern.

e If the intentions are to be read in multiple languages, it is permissible to have
more than one person read.

e Four to six petitions are ideal.

e See Appendix Il (page 48) for information about how to develop the Prayer of
the Faithful and for sample intentions.

[ll. Liturgy of the Eucharist

Presentation of Gifts

e Offerings of bread and wine are brought forward by members of the lay faithful
(GIRM, 44, 73).

e Appropriate offerings, such as gifts for the poor, may also be brought forward at
this time; however, the bread and wine must always come up first (GIRM, 73,
140).

e The offerings of bread and wine are accepted by the Priest or Deacon (GIRM,
73).

e If there has been a school service project prior to the liturgical celebration, it is
appropriate to bring forward symbols of that outreach project along with the
Offertory Gifts. They may be placed in the altar area, but not on the altar (GIRM,
73).

e The gifts may be accompanied by liturgical dance and, if used, is to be well
prepared and rehearsed with the aid of a resource person, if necessary.

Offertory Chant (Hymn for the Presentation and Preparation of Gifts)
¢ Choose the Offertory Chant (hymn) from parish musical resources.

Eucharistic Prayer

e Preferably, the acclamations (Holy, Holy, Holy, Memorial Acclamation and Amen)
are sung.
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The Lord’s Prayer
e The Lord’s Prayer is introduced by the Priest Celebrant.

Sign of Peace
e The sign of peace is optional.

Lamb of God

e The Lamb of God may be sung or recited by the choir and the people (GIRM, 83,
155).

Chant during Communion Rite
e Choose the Communion Chant (hymn) from parish musical resources.
e When the communion procession is over, do not start a new verse of the chant.
The Communion Rite ends when the last person has received Holy Communion.
e A period of silence for thanksgiving follows (GIRM, 88).

Prayer after Communion
e The prayer after communion is prayed by the priest celebrant.
e The priest may choose to say a brief word of thanks following the prayer.

IV. Concluding Rite

Final Blessing
e Prayed by the priest celebrant.

Recessional

e A recessional hymn is optional. If included, the recessional hymn is chosen from
parish musical resources.

e After the priest has venerated the altar, the cross bearer, candle bearers and
priest process out.

e The Lectionary or Bible is not carried out in procession.
Instructions for Dismissal

Following the end of Mass, a school administrator or teacher may wish to give
instructions for dismissal.

Additional Considerations

Postures
e Postures will vary depending on the location of the celebration. If the Mass takes
place in the Church, assume the regular postures of the parish. If the Mass
takes place in another location (such as a school gymnasium or auditorium),
discuss postures with the presider.
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Preparing for the Distribution of Communion
e Communion stations are to be located at the front of the assembly and the
location of the communion stations is to be determined prior to the start of the
celebration. Ensure that the ministers of Holy Communion know where the
stations are located.

Preparing for Other Possible Elements

e On special occasions, other elements may be incorporated into the entrance
procession (e.g., liturgical dance, incense), breaking open the Word (e.g.,
dramatic scene or tableau in addition to the homily) and offertory procession
(e.g., liturgical dance, gifts for the poor). When preparing for other possible
elements, check with the presider and consider the impact that these additions
will have on the environment and the message.

¢ Resist the temptation to use the Eucharistic Liturgy as a venue for student
performances. Including other possible elements in the celebration, opens the
door to the possibility of presenting liturgy as a performance.
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CONSIDERATIONS FOR MASS AT THE TIME OF GRADUATION

The following points apply to Masses celebrated with students at the time of graduation
and may also be applicable to Masses celebrated with students in Grade 6 or Grade 9
who are moving to a new school location.

Place for the Celebration

e The usual place for the Mass with graduates is a Catholic Church.

e Masses are not permitted to be held in a non-Catholic Church.

e Permission to hold a Mass with graduates in a facility such as the Jubilee
Auditorium must be obtained from the Bishop and the priests in the Pastoral
Zone where the school preparing the celebration is located.

e The decision about where to celebrate the Mass will take into consideration the
expected number of participants.

Priest Celebrant
e When the student population comes from an area in which several parishes are
located, the decision about who will be the principal celebrant at the Mass for
graduating students will be made by the priests of the Pastoral Zone where the
school preparing the celebration is located.
e Priests of the Pastoral Zone where the school preparing the celebration is
located may concelebrate.

Procession of Graduates

e For large graduating classes, it is best to have the graduates process in prior to
the Entrance Procession. The procession may be accompanied by sacred
music.

e If the procession of graduates takes place as part of the Entrance Procession,
the Entrance Chant is sung throughout the procession.

e Graduates may be encouraged to wear their graduation gowns as the gowns
both distinguish the graduating class and cover any inappropriate attire. Gowns
raise the decorum level at Mass and, often, graduates live up to the expectations
such dress brings with it.

Scripture Readings

e |If the Mass for graduation is scheduled on the same day as a Solemnity, the
scripture readings for the Solemnity are used.

e If the Mass for graduation takes place on a day other than a Solemnity,
appropriate readings chosen to fit the graduation theme may be selected by the
Graduation Committee. Selected scripture readings are to be approved by the
priest celebrant.

e |f the Mass with graduating students takes place during the Easter Season, the
First Reading is taken from the Acts of the Apostles.
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Music

e Select chants (hymns) from parish musical resources.

e Non-liturgical music is not to be used during the Mass.

e Non-liturgical music, providing it is sacred music, may be used during the
procession of graduates if the procession happens before the Entrance
Procession. It may also be used for the procession of graduates after the Mass
has ended.

Symbols
e The use of symbols appropriate to the theme of graduation is permitted;
however, they may not belong in the procession.
e Symbols not related to the Mass would best be displayed in one of the other
components of graduation (e.g., ceremonies, banquet).

Other Considerations

e If there is to be a speaker following Mass, this is to take place after the
Recessional and after the Priest Celebrant has withdrawn from the sanctuary.

e |f the Mass and graduation ceremonies are held on the same day and in the
same location, schedule a break between the two distinct events.

e The altar is a sacred furnishing within the sanctuary of the Church and is to be
treated with reverence. If diplomas are to be handed out in a ceremony at the
Church, place the diplomas for distribution on a separate table.
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RESOURCES FOR THE EUCHARISTIC LITURGY WITH CHILDREN AND YOUTH
Documents and Guidelines

Catholic Book of Worship Ill. Guideline for Liturgical Music (Index), Canadian
Conference of Catholic Bishops.

Children’s Choir Basics. David T. Nastal, Oregon Catholic Press.
http://www.ocp.org/products/11126.

“Liturgies with Children in Parishes and Schools”, Roman Catholic Diocese of Calgary.
http://www.calgarydiocese.ca/religious-education/liturgies-with-children.html.

Masses with Children. Canadian Conference of Catholic Bishops, Concacan Inc., 1975.

ORDOQO: Liturgical Calendar with Guidelines for Pastoral Liturgy. (The ORDO is updated
annually). Canadian Conference of Catholic Bishops.

Sing to the Lord: Music in Divine Worship.
http://nccbuscc.org/liturgy/SingToThelL ord.pdf.

The General Instruction of the Roman Missal. Canadian Conference of Catholic
Bishops, 2011. http://www.romanmissal.ca/GIRM.pdf.

We Learn About Mass (Second Edition): Handbook for Teachers and Catechists.
Gerard Moore. Chicago: Liturgy Training Publications, 2011.

Youth at Worship. Canadian Conference of Catholic Bishops, Concacan Inc., 1999.
Websites

GIA Publications: http://www.giamusic.com/sacred music/resourcepage mfyv.cfm.

NPM (National Association of Pastoral Musicians): http://www.npm.org/.

Oregon Catholic Press: http://www.ocp.org/.

The Sunday Website: http://www.liturgy.slu.edu/.

Today’s Liturgy Magazine: http://www.ocp.org/tl.

WLP (World Library Publications): http://www.wlp.jspaluch.com/3351.htm.
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PART Il: LITURGIES OF THE WORD
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INTRODUCTION

When it is not possible to celebrate the Eucharist, school communities may celebrate
with a Liturgy of the Word.

The Liturgy of the Word is modelled after the Sunday Eucharistic celebration.

The following pages provide a preparation sheet for celebrations of the Liturgy of the
Word as well as liturgical guidelines for each area of responsibility and ministry.

General Instruction of the Roman Missal

The liturgical guidelines and norms that are followed in the preparation and celebration
of liturgy are drawn from the General Instruction of the Roman Missal (GIRM), a manual
issued by the Vatican Congregation for Divine Worship and the Discipline of the
Sacraments at the Vatican. The GIRM indicates when, why and how things are to be
done in liturgy. Specific references to guidelines from the GIRM are provided below.

PREPARATION SHEET — LITURGY OF THE WORD

PLEASE READ PAGES 24-31 PRIOR TO COMPLETING THIS FORM.

CELEBRATION DATE
PLACE TIME
REHEARSALS DATE
TIME

ENVIRONMENT (PAGES 24-25)

ALTAR

AMBO

PRESIDER’S CHAIR

OTHER SET UP NEEDS (SEE BELOW)

SOUND SYSTEM

BANNERS OR OTHER VISUAL ELEMENTS

LITURGICAL MINISTERS (PAGES 26-27)

PRESIDER

SERVERS: CROSS & CANDLE BEARERS

LECTOR

PRAYER OF THE FAITHFUL READER(S)

Music MINISTRY

ENVIRONMENT

HOSPITALITY
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INTRODUCTION (PAGE 28)

INTRODUCTION

INTRODUCTORY RITE (PAGE 28)

ENTRANCE CHANT

ENTRANCE PROCESSION

GREETING

PRESIDER

CoLLECT (OPENING PRAYER)

PRESIDER

1. LITURGY OF THE WORD (PAGES 28-30)

FIRST READING

ONE READER

*RESPONSORIAL PSALM

*PREFERABLY SUNG

SECOND READING (OPTIONAL)

ONE READER

GOSPEL ACCLAMATION

SUNG OR OMITTED

GOSPEL READING

PRESIDER

HOMILY/REFLECTION

PRESIDER: CLERGY/LAY PRESIDER

PRAYER OF THE FAITHFUL

CONCLUDING RITE (PAGE 30)

THE LORD’S PRAYER

SIGN OF PEACE

OPTIONAL

CONCLUDING PRAYER

PRESIDER

FINAL BLESSING

PRESIDER

RECESSIONAL

INSTRUCTIONS FOR DISMISSAL (PAGE 30)

INSTRUCTIONS

ADDITIONAL CONSIDERATIONS

PREPARING FOR OTHER POSSIBLE ELEMENTS (PAGE 31)

ENTRANCE PROCESSION OPTIONS

BREAKING OPEN THE WORD OPTIONS
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ENVIRONMENT

The environment relates to the arrangement of the sacred space in which liturgical
celebrations occur and includes all that the assembly can see, hear, smell, taste and
touch.

Place for the Liturgy of the Word: Church or School

The Liturgy of the Word may be celebrated with students in the Church or in the school
setting. The following physical elements indicated below are required for Liturgies of
the Word celebrated in school settings.

Altar
Whenever possible, if available, and in fullness of the symbols and signs of our faith, the
altar, a symbol of the Lord, is included in celebrations.
e Ensure that the altar is centrally placed (GIRM, 299).
e Cover the altar with a white cloth suited to the size and shape of the altar (GIRM,
117, 304).

Ambo
To uphold the dignity of the scriptures, the Word of God is proclaimed from the ambo or
lectern which is suitably placed and in clear view of the faithful (GIRM, 309).
e Ensure that the ambo/lectern faces the assembly. It may be placed to the left of
the altar.

Presider’s Chair
As the chair for the clergy indicates their role of presiding over the gathered assembly
and of directing the prayer, the presider’s chair is to be suitably placed (GIRM, 310).
e Ensure that the chair faces the assembly and is located at the front of the
sanctuary or gathering area. It may be placed to the right of the altar.
e Beside the chair, provide a place for the Roman Missal and a hymnal (GIRM,
117).

Cross
The cross, with a figure of the crucified Christ, is placed near the altar (GIRM 117, 308)
and may be carried in procession (GIRM, 117, 350).
e Place the stand for the cross in an appropriate place prior to the start of the
liturgical celebration.

Candles
Candles are placed next to the ambo and may be carried in procession (GIRM, 117).
e Place at least two candlesticks in which lighted candles can be placed next to the
ambo.
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Additional Seating
Consider and address any set up needs particular to the Church or school setting in
which the celebration will take place.
e Provide seating for the cross and candle bearers.
e Provide a seat for the deacon next to the priest if a deacon joins in the
celebration.

Sound System
As the spoken word is the primary means of communication, ensure that sound
reinforcement is used.

e Provide a microphone for the presider.

e Provide a microphone at the ambo.

e Provide microphones for the choir and musicians.

e Complete a sound check prior to the start of the liturgy.

Banners or Other Visual Elements related to Seasonal Décor
Fabric arts, such as banners and tapestries, and other visual elements, such as
sculptures and floral arrangements, may be used to help the assembly recognize itself
as a holy people gathered to celebrate together and to enliven a neutral area.
e Ensure that banners are located away from the altar.
e When used, floral arrangements are to show moderation (GIRM, 305).
e Prior to preparing seasonal decorations, the liturgical season is to be taken into
consideration (Advent, Christmas, Ordinary Time, Lent, and Easter) as well as if
the day of celebration is a holy day (solemnity, feast or memorial).
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LITURGICAL MINISTERS

Presider
The presider oversees and directs the assembly’s prayer.

e There is only one presider.

e The presider is selected in the following order: Priest, Deacon, Chaplain (if in a
high school), Principal, Vice-Principal, Religious Education Coordinator or
Teacher.

e Prayers (Collect, introduction to the Prayer of the Faithful), readings (Gospel) and
roles proper to the presider (homily/reflection) may not be assigned to another.

Servers: Cross and Candle Bearers
The servers minister to the community by assisting during the celebration. In fulfilling
their role, they help the community to celebrate the Liturgy of the Word and to worship
God.

e Altar servers may wear the alb or other suitable attire (GIRM, 339).

e Altar servers are to be properly trained.

Lectors
The lector proclaims the readings from Sacred Scripture with the exception of the
Gospel (GIRM, 99).

e Whenever there is more than one reading, the readings may be assigned to
different lectors (General Introduction to the Lectionary, 52).

e The lector, in the absence of a deacon, may carry the Lectionary in the opening
procession (GIRM, 194).

e The lector is a competent reader who is carefully prepared that the Sacred
Scriptures may be proclaimed clearly and with dignity. The lector practices with
the microphone and does a sound check prior to the liturgy.

e The scripture readings are proclaimed from the ambo/lectern (GIRM, 196).

e If not sung, the lector may also proclaim the Responsorial Psalm after the First
Reading (GIRM, 99, 196).

e The lector may announce the intentions for the Prayer of the Faithful (GIRM, 99,
197).

Prayer of the Faithful Reader
The Universal Prayer, also called the Prayer of the Faithful, expresses the needs of the
Church and the world and is a response to the Word of God (GIRM, 27).
e The deacon is generally responsible for announcing the intentions (GIRM, 94).
e When the deacon is not present, the lector may read the intentions for the Prayer
of the Faithful (GIRM, 99, 197).
e When a deacon presides over the Liturgy of the Word, the lector announces the
intentions.
e At special celebrations (e.g., school name feast days) at which a priest presides,
the intentions may be shared by the deacon and lector by special permission of
the Bishop. In such cases, the deacon will announce those intentions that relate
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to Church and the whole world and the lector will announce those intentions
specific to the gathered assembly.

Music Ministry
Singing is an important part of the Liturgy of the Word and care must be taken to ensure
that it is included in celebrations (GIRM, 39-40).
e Liturgical musicians select appropriate sacred hymns that foster the participation
of the assembly (GIRM, 41).
¢ Additional considerations for music in liturgy are provided on page 43.
e Alist of resources for liturgical music is provided on page 44.

Environment

The environment relates to the worship space. The minister for the liturgical
environment ensures the correct placement of the altar, ambo, presider’s chair,
assembly, etc. They also ensure that decorations used in the worship space are in
keeping with the liturgical season and day of celebration.

Hospitality

Members of the hospitality committee greet the assembly as they gather to celebrate
and act as ushers helping people to find seating.
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OUTLINE FOR THE LITURGY OF THE WORD

Introduction
It may be appropriate for administration to address the assembly prior to the start of the
Liturgy of the Word.

e Comments are to be brief and set the tone for the liturgy.

e See Appendix | and Il (pages 45-47) for sample expectations and welcoming
comments and adapt as necessary. ldeally, instructions for liturgy (e.g.,
postures) are best given before the start of the liturgy so as not to disrupt the flow
of the liturgy.

I. Introductory Rite

Entrance Chant (Gathering Hymn)
e Choose the Entrance Chant from parish musical resources.
e |If the Entrance Chant needs to be extended to last the length of the procession,
use instrumental music between the verses.

Entrance Procession

The entrance procession includes, in the following order, the cross between two lighted
candles (GIRM 120b, 188), lectionary (carried by the deacon or lector who will proclaim
the First Reading) and the presider.

e There is only one presider determined as indicated above on page 26.

e If a deacon assists the priest, the deacon generally carries the lectionary.

e It may be possible to include additional symbols relevant to the celebration in the
entrance procession; however, these must directly relate to the liturgy being
celebrated and must be approved in advance by the Presider. It may be more
appropriate to set the symbols in a display prior to the start of the Liturgy of the
Word. The use of symbols is not to be overdone.

Greeting
e Prayed by clergy only.

Collect (Opening Prayer)
e Prayed by the presider.

II. Liturgy of the Word

All scripture readings are to be taken from an approved lectionary. Generally, the
readings of the day are used (GIRM, 57); however, if alternative readings are desired,
selections must be approved, in advance, by the presider. If a Lectionary is not
available, insert the scripture readings into a bible.

First Reading
e The reader goes to the ambo (GIRM, 128).
e One person reads the entire reading (GIRM, 109).
e The lector (reader) may be a student, staff member or parent.
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Responsorial Psalm
e The Responsorial Psalm is preferably sung (GIRM, 61); however, it may be
proclaimed by the lector (one reader) at the ambo.
e Consider using a seasonal Psalm.

Second Reading

e On special occasions, such as the school feast day, it may be appropriate to
include a Second Reading.

e When school celebrations fall on a solemnity, memorial or feast day, a Second
Reading may be indicated in the liturgical calendar.

e The reader goes to the ambo (GIRM, 128).

e One person reads the entire reading (GIRM, 109).

e The lector (reader) may be a student, staff member or parent.

Gospel Acclamation
e The gospel acclamation is sung or omitted.
e Itisideal to sing the entire acclamation. If it is not possible to sing the verse, the
verse only can be recited.
e During Lent, the Alleluia is not used and is replaced by a Lenten Gospel
Acclamation.

Gospel Reading
e The Gospel is proclaimed by the clergy or lay presider.

Homily/Reflection

e The homily is never omitted by the presiding clergy.

e A lay presider may offer a reflection on the scriptures.

e With the permission of the priest celebrant and with the understanding that
emphasis is to be given to “hearing” the Word of God (GIRM, 96, 100, etc.),
additional enhancements for special occasions may be used in addition to the
homily to break open the scriptures. Possibilities include:

o PowerPoint presentations that show how student life in the school relates
to the Gospel message.

0 Movie clips: one possible resource is www.movieministry.com. Note that
this site has a subscription fee.

o Dramatizations of the scripture reading or a short dramatic scene on the
theme of the readings or liturgy. Dramatizations must be well rehearsed.

o Liturgical dance may be used to illustrate the readings and is to be well
prepared and rehearsed with the aid of a trained resource person, if
necessary. (Liturgical dance may also be used in processions and is to be
well thought out and rehearsed in advance.)
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Prayer of the Faithful

e The Prayer of the Faithful (also called the Universal Prayer) is introduced by the
clergy or lay presider.

e The intentions are generally read by one person. When a priest is presiding and
a deacon is assisting him, the intentions may be shared by the deacon and lector
(reader) with the deacon announcing the general intentions and the lector or
reader announcing the intentions specific to the gathered community.

e When a deacon presides over the Liturgy of the Word, the lector announces the
intentions.

e The intentions are announced from the ambo/lectern.

e If the intentions are to be read in multiple languages, it is permissible to have
more than one person read.

e Four to six petitions are ideal.

e See Appendix lll (page 48) for information about how to develop the Prayer of
the Faithful and for sample intentions.

lll. Concluding Rite

The Lord’s Prayer
e The Lord’s Prayer is introduced by the presider.

Sign of Peace
e The sign of peace is optional.

Concluding Prayer
e Prayed by the presider.

Final Blessing
e Prayed by the presider.
e The formula for the lay presider is: May almighty God bless us ...

Recessional
e A recessional hymn is optional. If included, the recessional hymn is chosen from
parish musical resources.
e The cross bearer, candle bearers and presider process out.
e The Lectionary or Bible is not carried out in procession.

Instructions for Dismissal

Following the end of the Liturgy of the Word, a school administrator or teacher may wish
to give instructions for dismissal.
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Additional Considerations

Preparing for other Possible Elements

On special occasions, other elements may be incorporated into the entrance
procession (e.g., liturgical dance, incense) and used to break open the Word
(e.g., dramatic scene or tableau in addition to the homily). When preparing for
other possible elements, check with the presider and consider the impact that
these additions will have on the environment.

Resist the temptation to use the Liturgy of the Word as a venue for student
performances. Including other possible elements in the celebration, opens the
door to the possibility of presenting liturgy as a performance.
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RESOURCES FOR LITURGIES OF THE WORD WITH CHILDREN AND YOUTH
Documents and Guidelines

Catholic Book of Worship Ill. Guidelines to Liturgical Music (Index), Canadian
Conference of Catholic Bishops.

Celebrating the Liturgy of the Word with Children: Guidelines for Practice. Canadian
Conference of Catholic Bishops.

“Liturgies with Children in Parishes and Schools”, Roman Catholic Diocese of Calgary.

http://www.calgarydiocese.ca/religious-education/liturgies-with-children.html.

Sing to the Lord: Music in Divine Worship.
http://nccbuscc.org/liturgy/SingToThelLord.pdf.

The General Instruction of the Roman Missal. Canadian Conference of Catholic
Bishops, 2011. http://www.romanmissal.ca/GIRM.pdf.

Youth at Worship. Canadian Conference of Catholic Bishops, Concacan Inc., 1999.
Websites

GIA Publications: http://www.giamusic.com/sacred music/resourcepage mfyv.cfm.

NPM (National Association of Pastoral Musicians): http://www.npm.org/.

Oregon Catholic Press: http://www.ocp.org/.

The Sunday Website: http://www.liturgy.slu.edu/.

Today’s Liturgy Magazine: http://www.ocp.org/tl.

WLP (World Library Publications): http://www.wlp.jspaluch.com/3351.htm.

32






PART lll: PRAYER SERVICES
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INTRODUCTION

There are times when it may not be possible or appropriate to celebrate the Eucharist or
a Liturgy of the Word with a school community. There may also be some events or
liturgical and scriptural themes that may be celebrated well using a prayer service.
Times when it may be appropriate to use a prayer service include:

- Civic events (e.g., Remembrance Day, Mother’s Day)

- Advent prayer and reflections (e.g., blessing and lighting of the Advent wreath)
- Lenten prayer and reflections (e.g., passion play or Stations of the Cross)

- New Year (e.g., blessing of the New Year or of the classroom)

- Marian devotion and prayer (e.g., rosary)

- Social justice reflections

Such celebrations allow for great creativity, such as incorporating many unique
elements of fine art (choir, band, drama) or using student written reflections. There are
also opportunities for students to assist in creating PowerPoint presentations. Prayer
services provide an opportunity to reflect on current events or issues in our world (e.g.,
earthquake relief efforts, current military missions) and to pray for the needs of those
involved. If a priest or deacon will be in attendance, consult him prior to the event and
give him an active, prayerful role.

Take care to weave all the elements into a cohesive outline, stay with the message,
maintain an orderly flow, and include prayer.

Several sample outlines or celebrations (in no way exhaustive of all the possibilities) are
included on the following pages.

e Stations of the Cross for Lent: page 35

e New Year Prayer Service: pages 36-39
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Sample Celebration: Stations of the Cross for Lent

For a Stations of the Cross script that can be used in a school gym celebration, please
see the following link:

http://www.preachingpeace.org/documents/The Way of the Cross Script.pdf

The script includes staging notes, gym set up, ideas for the accompanying PowerPoint,
and suggested music.
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Sample Celebration: New Year Prayer Service in Homerooms
Love one another as | have loved you.
Over the PA system and in homerooms on the second day back from Christmas break
in January.

Over the PA System

Principal
The beginning of a new calendar year often inspires people to pause and reflect on their
lives and their direction for the future. This morning, the School Community is

entering into a similar reflection through our New Year Prayer Service, based on our
annual faith theme, “Love one another as | have loved you”. | invite all you to listen to
scripture, to pray, and to discern God'’s direction for your journey as a disciple of Jesus.

Leader of Prayer (Principal or Chaplain)
In the name of the Father, and of the Son, and of the Holy Spirit. Amen.

Let us pray.

Loving God, we begin this new calendar year by honoring your holy presence. Open
our eyes to see you, our ears to hear you and our hearts to love you. May your word
renew and challenge us as we strive to love one another as you have loved us. We
make these and all our prayers in Jesus’ name. Amen.

Please continue our prayer service in your homerooms using the outline provided. You
are asked to remain in your areas for the closing prayer, which will be done over the PA
system.

In Homerooms

Homeroom Teacher
Please be attentive to the gospel reading for today.

A reading from the holy gospel according to Mark.

All: Glory to you, O Lord.
Jesus and the disciples went to Capernaum; and when the Sabbath came, he entered
the synagogue and taught. There people were astounded at his teaching, for he taught
them as one having authority, and not as the scribes.
Just then there was in their synagogue a man with an unclean spirit, and he cried out,

“What have you to do with us, Jesus of Nazareth? Have you come to destroy us?
| know who you are, the Holy One of God.”
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But Jesus rebuked him, saying, “Be silent, and come out of him!” And the unclean
spirit, convulsing him and crying with a loud voice, came out of him.

They were all amazed, and they kept on asking one another, “What is this? A new
teaching — with authority! He commands even the unclean spirits, and they obey him.

At once Jesus’ fame began to spread throughout the surrounding region of Galilee.
The gospel of the Lord.
All: Praise to you, Lord Jesus Christ.

Reflection on the Word (differentiate for different grade levels)

Homeroom Teacher

Today’s gospel reading reminds us that Jesus was indeed different from the religious
leaders of the day. His teaching came both in word and action — he walked his own talk.
Jesus’ authority was also clear to those who encountered him, and many responded
positively to his authority and passion. His message of loving one another was quite
radical for his time, and still is in ours!

Our gospel reading today shows a bit of how we might love as Jesus loved. First, Jesus
was not afraid to speak about God. Other passages from scripture show that he spoke
of God'’s love, of God’s desire to be close to us, of God’s hope that we strive to live holy
lives, loving others, praying, and knowing that God is always with us. Are we confident
in our faith?

Second, today’s gospel gives us the example of Jesus responding without fear during
his encounter with the man in the synagogue. He recognized the need for the man to be
healed, and used his ability to heal him. Jesus’ actions matched his words. Are we
willing to walk the talk of loving one another as we have been loved by God?

We are called, encouraged and challenged to be disciples of Jesus. This may seem like
a tall order, but as Blessed Mother Teresa suggested, we can begin by responding to
what is in front of us on a day by day basis.
- Respond to others positively, without gossip, rudeness or unkind words.
- Accept responsibility for the tasks that are ours to complete.
- Use our gifts and talents for goodness, justice and peace.
- Be realistic about our role in any given situation and act accordingly without
rushing to blame or judge others.
- Take time for prayer and stillness, being open to listening to God’s direction in
our lives.
- Show and speak our love for family, friends, peers and strangers.

These are a few ways we can live out our discipleship. This is how we will do God’s
work in building God’s reign in the present moment. It is not complicated, but does
require that we engage in the processes of listening, awareness, choice, prayer and
praise, and being open to God’s guidance at every moment.
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As we welcome this new calendar year, let us pray that we will each recommit to being
disciples of Jesus, loving ourselves and others as God has loved us.

We begin at this moment by offering our prayers to God.

Student Reader
Our response is, “O Lord, help us to love others as you have loved us.”
O Lord, help us to love others as you have loved us.

Divine Creator, inspire each of us to be living witnesses of your love for us in our words,
our actions, our lives, we pray to the Lord.
O Lord, help us to love others as you have loved us.

Christ Jesus, give us minds and hearts open to your presence and direction in our lives,
we pray to the Lord.
O Lord, help us to love others as you have loved us.

Spirit of the living God, help us to be courageous disciples by showing our love for our
friends, families, school community and everyone we meet, we pray to the Lord.
O Lord, help us to love others as you have loved us.

Loving God, enfold in your gentle embrace all who are suffering with iliness or loss, we
pray to the Lord.
O Lord, help us to love others as you have loved us.

Homeroom Teacher

Loving God, you hear the prayers we have spoken, and those held in the quiet of our
hearts. We are confident that you will respond; allow us to be open to the answers you
give us. We offer these, and all our prayers, in your holy name. Amen.

Homeroom Teacher
At the Saviour’'s command and formed by divine teaching, we dare to say:

All

Our Father, who art in heaven, hallowed be thy name. Thy kingdom come, thy will be
done on earth as itis in heaven. Give us this day our daily bread, and forgive us our
trespasses, as we forgive those who trespass against us, and lead us not into
temptation, but deliver us from evil. For the kingdom, the power and the glory are yours,
now and forever. Amen.

Homeroom Teacher

Let us offer each other the sign of peace as we wait for the closing prayer over the PA
system.
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Over the PA system

Leader of Prayer (Principal or Chaplain)

Let us pray.

Loving God, every gesture of love and kindness contributes to building your reign. Help
us strive to give our love, hope and help to those around us and to our world.

Grant this through our Lord Jesus Christ, your Son, who lives and reigns with you in the
unity of the Holy Spirit, one God, for ever and ever. Amen.

Throughout this day, throughout this year and throughout our lives, may the Lord bless
us and keep us. May the Lord’s face shine upon us and be gracious to us. May the
Lord look upon us with kindness and give us peace.

And may almighty God bless us, the Father, and the Son, and the Holy Spirit. Amen.

Our prayer service is ended. Go in peace, disciples of Jesus, to love one another as
God loves you!
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Internet Resources
Sample prayers that may be accessed online include the following:

e Advent and Christmas Prayers:
o http://www.catholic-forum.com/saints/index018.htm.
e Advent Wreath:
o http://www.scborromeo.org/prayers/adventwreath.pdf.
e Blessing of the Christmas Tree:
o http://www.catholicculture.org/culture/liturgicalyear/prayers/view.cfm?id=4
49.
e Lent and Easter Season Prayers:
o http://www.catholic-forum.com/saints/index019.htm.
e Liturgy of the Hours:
o http://www.universalis.com/.
e Stations of the Cross:
o http://onlineministries.creighton.edu/CollaborativeMinistry/Stations-
smallbooklet.pdf.
o http://www.catholic-forum.com/saints/index013.htm.
e Rosary (printable resource):
o http://www.newadvent.org/images/rosary.pdf:
e Marian Prayers:
o http://www.catholic-forum.com/saints/index008.htm.
e Crowning of Mary:
o http://campus.udayton.edu/mary/meditations/crownmed.html.
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RESOURCES FOR PRAYER WITH CHILDREN AND YOUTH

A Seasonal Book of Hours: Morning and Evening Prayer for Advent, Christmas, Lent
and Easter. Chicago: Liturgical Training Publications, 2001.

An Everyday Book of Hours: A Four-Week Cycle of Morning and Evening Prayer.
William G. Storey. Chicago: Liturgical Training Publications, 2001.

As Morning Breaks and Evening Sets: Liturgical Prayer Services for Ordinary and
Extraordinary Events in the Lives of Young People. Tony Alonso, Laurie
Delgatto, Robert Feduccia. Winona, MN: Saint Mary’s Press, Christian Brothers
Publications, 2004.

Blessings and Prayers for Children Who are Beginning to Pray with the Whole Church.
Judy Jarrett Barrett. Chicago: Liturgical Training Publications and World Library
Publications, 1994.

Blessings and Prayers Through the Year. Elizabeth McMahon Jeep. Chicago:
Liturgical Training Publications and World Library Publications, 2004.

Celebrating the Lectionary Series. See www.cccbpublications.ca or www.ltp.org.

Children’s Daily Prayer for Summer. Elizabeth McMahon Jeep. Chicago: Liturgical
Training Publications and World Library Publications, 2000.

Morning and Evening: A Parish Celebration. Joyce Ann Zimmerman, CPPS. Chicago:
Liturgy Training Publications, 1996.

Words for the Journey. Lisa Freemantle & Les Miller. Toronto: Novalis, 2009.
Words for the Journey for Kids. Lisa Freemantle & Les Miller. Toronto: Novalis, 2010.

Words for the Journey for Teens. Lisa Freemantle, Les Miller & Melinda Rapallo-
Ferrara. Toronto: Novalis, 2011.
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PART IV: MUSIC IN LITURGY

42





INTRODUCTION

Sacred music is an important tradition in the life of the Church and is to be “preserved
and fostered with great care” (Constitution on the Sacred Liturgy, 114). The purpose of
sacred music is to help the gathered community to express the joy in their hearts
(GIRM, 39) and share the gift of faith. Care is to be taken, therefore to include song in
the celebration of the Mass and to sing texts that are intended to be sung (GIRM, 40).

Principles for the Selection of Music

One of the principles applied to the selection of music for liturgical celebrations is that
the music is to be: musical, liturgical, and pastoral. The music is to be of good quality
and allow for the congregation to join in singing (musical). It is to be suited to the
liturgy and related to the scriptures (liturgical). Finally, the music selected for the liturgy
is to enable the members of the assembly to express their faith (pastoral).

Selection of music for liturgical celebrations may include Mass settings (Lord Have
Mercy, Gospel Acclamation, Holy, Holy, Holy, Memorial Acclamation, Amen, and Lamb
of God), the Gloria, Responsorial Psalm, Entrance, Offertory and Communion Chants
and a Recessional hymn.

Diocesan Resources

Please see the Diocese of Calgary Liturgy Office webpage for additional resources
relating to liturgical music: http://www.calgarydiocese.ca/liturgy/music.htmil.
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RESOURCES FOR LITURGICAL MusIC

Breaking Break: http://www.ocp.org/products/BB-P.

Celebrate in Song:
http://www.cccbpublications.ca/site/index.php?page=shop.product details&flypage=flypage.tpl&product i
d=1679&cateqgory id=682&option=com _virtuemart&ltemid=176&lang=eng.

Cross Generation: http://www.giamusic.com/search details.cfm?title id=9771.

Gather: http://www.giamusic.com/sacred music/hymnals new gather3.cfm.

Never Too Young — Spirit and Song for Young People (for children in grades 4-8):
http://www.ocp.org/nty.

Rise Up and Sing, Third Edition (for young children): http://www.ocp.org/RUAS3.

Singing our Faith — A Hymnal for Young Catholics:
http://www.giamusic.com/search_details.cfm?title _id=4781.

Singing our Faith — Leader/Catechist Guide:
http://www.giamusic.com/search details.cfm?title id=7409.

Songs and Prayers from Taize:
http://www.giamusic.com/product search.cfm?criteria=taize .

Spirit and Song 1: http://www.ocp.org/products/10804.

Spirit and Song 2: http://www.ocp.org/products/12120.

CANADIAN MASS SETTINGS

Celebrate in Song (with printable music pages):
http://www.cccbpublications.ca/site/index.php?page=shop.product details&flypage=flypage.tpl&product i
d=1678&category id=682&option=com_virtuemart&ltemid=176&lang=eng.

SELECTION OF COMPOSERS FOR CHILDREN’S LITURGICAL MusIC

John Bell: http://www.giamusic.com/search details.cfm?title id=9503

Bernadette Farrell: http://www.ocp.org/artists/1092

Mark Friedman: http://www.ocp.org/artists/1577#

Paul Inwood: http://www.ocp.org/artists/543

Carey Landry: http://www.ocp.org/artists/698

Michael Mangan: http://www.litmusproductions.com/

Janet Vogt: http://www.ocp.org/artists/1578

Christopher Walker: http://www.ocp.org/artists/265
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APPENDIX | — SAMPLE: EXPECTATIONS FOR MASS

To prepare students to join in the celebration, the following sample expectations may be
used in the classroom the day prior to Mass.

1. All school rules apply!
e Travel together as a group to Mass unless you are a designated liturgical
minster and must arrive early.
e Appropriate dress code is in effect.
e No cell phones, iPods, or other electronic devices.

2. Church is a place of special reverence and respect.
e Demonstrate reverence for the Blessed Sacrament.
i. Genuflect toward the tabernacle before taking your seat.
ii. Reverence the altar with a bow if the tabernacle is not directly behind
the altar.
e Demonstrate respect for the church.
I. No eating, drinking or chewing gum.
e Demonstrate respect for prayer with full active participation.
I. Communal: Participate in the singing and responses and enter into
times of silence.
ii. Personal: Internally reflect upon:
e Forgiveness of sins: for what are you in need of forgiveness.
e Our needs: what are your needs and for whom will you pray.
e Thanksgiving: Eucharist means thanksgiving — for what are
you thankful.

3. During Communion
e For those who will be receiving communion:
i. Approach the communion minister with your hands extended to receive
the host.
ii. Slightly bow your head before receiving the Body of Christ.
lii. Immediately, place the host in your mouth and eat it.
iv. Slightly bow your head before receiving from the Chalice.
v. Return to your place and join in the communal prayer.

e For those who will not be receiving communion:
I. Remain in your place or approach the communion minister with your
arms crossed in front of your chest to receive a blessing.
ii. Return to your place and join in the communal prayer.

4. Leaving the Church
e Leave the church respectfully, following the instructions provided.
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APPENDIX || — GUIDELINES AND SAMPLES FOR WELCOMING COMMENTS

When developing welcoming comments for a school celebration, consider including the
following information:

e Welcome the community.

e Welcome and acknowledge guests, school district personnel (e.g., Trustee),
the presider and guest speakers.

e Briefly thank organizers and ministers (not absolutely necessary).

e Indicate the focus of the readings and celebration. Avoid the temptation to go
into detail as that will be done during the celebration (e.g., homily, speech,
dramatic presentation).

e Indicate expectations for behaviour (e.g., reverent silence, turn off electronic
devices).

¢ Provide information about Communion if Mass is being celebrated.

e Instructions for the beginning of the celebration (e.g., stand for the Entrance
Chant [Gathering Hymn]).

A member of administration, a coordinating teacher, or the chaplain does the welcome.
It is best to prepare a short script in advance. Printing this script in a large font for ease
of reading is helpful. Ensure that the welcome is no longer than 2 or 3 minutes.

Two sample scripts are included on the following pages. The first is for a school Mass,
while the second is for a celebration that is not a Mass or a Liturgy of the Word.

Sample Welcoming Message for a School Opening Mass

Welcome to our School Opening Mass. It is great to see our whole school community
gather for prayer and worship. Thank you to our visitors who have taken time out of their
day to join us, especially Trustee , Superintendent , parents and
volunteers.

On behalf of the school community, | would like to extend thanks to Father :
pastor of Parish, for his ministry to our school over the years. Thank you as well
to members of the Student Council, leaders in our school community and leaders today
as they fulfill many ministries during this Mass, and to the Worship Band for leading us
in song.

Today'’s liturgy draws our attention to

| invite you to join in the responses and singing during our Mass. You will see all the
words on the PowerPoint, so please allow your praise and worship to be heard loudly.
Of course, there are times during our celebration when we are called to silent reflection,
so | would ask you to honour those times respectfully. Please ensure that all electronic
devices are turned off.
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Finally, a few words about communion. For those who will be receiving communion,
please bow your head slightly before receiving the Body of Christ and respond by
saying “Amen”; eat the consecrated host immediately and return to your place. For
those who will not be receiving communion, remain in your place or come forward in the
communion line, with your arms folded across your chest like this (demonstrate) to
receive a blessing from the communion minister. Staff members will assist as ushers for
communion.

At the end of our celebration, please remain standing in your places until the sending
forth song is completed. When we have finished singing, | will give instructions for
dismissal from the gym in an orderly fashion.

Let us begin then, by standing and joining in song,
Sample Welcoming Message for a Remembrance Day Celebration
Good morning everyone and welcome to our Remembrance Day Celebration.

| would like to extend a warm welcome to parents and friends of __ School
Community who have taken time out of their busy days to join us for this special
celebration. We are also pleased to welcome Trustee and Superintendent .
We are especially privileged to have with us Master Corporal who has done two
tours of duty in Afghanistan and will share some of his experiences with us.

Our celebration today uses a number of elements including prayer, music, visual media,
and personal presentations to remind all of us that we owe a huge debt of gratitude to
the many men and women who risked, and in some cases lost their lives to ensure
freedom for us and for future generations. We will honor the fallen with a minute of
silence. And we will never forget.

Please give your full and respectful attention throughout the celebration. Turn off any

electronic devices. | invite all of you to stand as we begin our celebration with the
entrance of our Color Party, and ask that you remain standing for the opening prayer.
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APPENDIX |ll — PREPARING THE PRAYER OF THE FAITHFUL

When preparing the Prayer of the Faithful, please note that the sequence of intentions is
as follows (GIRM, 70):

e for the needs of the Church

e for public authorities and the salvation of the whole world

e for those burdened by any kind of difficulty

e for the local community

The structure of the intentions is outlined below:

What Who Example
Invitation to prayer Presider My brothers and sisters...
Followed by a brief All
moment of silence
Intentions Reader For the sick (brief pause), that the light
e Intention of God’s healing grace may ease the

darkness of pain and suffering (brief
moment of silence to allow people to
add their own silent prayer), we pray

to the Lord.
e Response All Lord, hear our prayer.
All
Concluding Prayer Presider God of light...
Assent All Amen.

Examples:
For the sick, the poor, and the dying: may they find healing and hope in the ministry of
their caregivers, we pray to the Lord. R: Lord, hear our prayer.

For the leaders of nations and governments: may the Light of Christ guide their hearts
toward peace, we pray to the Lord.

For each of us and for our families and friends, that we may respond fully to the call of
our baptism, and accept the grace to remain open to God’s call to serve, we pray to the
Lord.

For those in our community who are oppressed by racism, fear, health concerns or

injustice, that they may be strengthened in hope through God’s presence in the good
will of others, we pray to the Lord.
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