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• 

• 

• 

• 

’

• 

mailto:Brittany.Teixeira@calgarydiocese.ca


 

17 
 

• 

• 

• 

• 

• 

• 

• 

• 

• 



 

18 
 

• 

• 

• 

• 

• 

• 

• 

• Individual responsibilities as they relate to Health & Safety  

• Identifying and reporting hazards and potential hazards  
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• Reporting workplace injuries and/or illness 

• Preventing the spread of communicable diseases 

• Emergency preparedness and response 
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All persons aged 18 or older who are an employee, volunteer, clergy or religious who work within a 

ministry program that provides support or service to a minor or vulnerable adult.  
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• Every individual working within the Diocese will be provided with a copy of the Code of Pastoral 

Conduct and Accountability, either hardcopy or electronic copy, that is applicable to their role 

prior to engaging in their work.   

• Clergy and religious, employees and volunteers are required to review the Code of Pastoral 

Conduct and Accountability applicable to their role in the Diocese every two years and sign the 

Agreement to their respective Code.  The Diocese will determine when this will occur in the 

designated year (i.e. September 2023).  
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Human Resources | Policy #810-005 
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This Policy applies to all clergy and religious, employees and volunteers and third-party service providers 

of the Diocese (i.e. lay associations providing service on behalf of the Diocese). 

• 

• 

• Confidentiality Agreement (Form #HR-001); HR Policies, Procedures and Guidelines Manual 

• HR Policies, Procedures and Guidelines Manual  
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The Sexual Misconduct Policy applies to all individuals working within the Diocese of Calgary including 

clergy, deacons, religious, employees and volunteers.   

Brittany.Teixeira@calgarydiocese.ca

mailto:Brittany.Teixeira@calgarydiocese.ca
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All reported incidents or allegations will be investigated regardless of the severity of the incident and/or 

individuals involved. 
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This policy applies to all employees, volunteers, clergy and religious within the Diocese of Calgary.   

Employees, volunteers, clergy, deacons and religious are expected to carry out their duties with a high 

degree of ethics and professionalism.   Individuals must avoid situations where their private interests, 

ventures or relationships may affect his/her judgment in acting on behalf of the Diocese or when making 

recommendations or decisions regarding dealings with other persons or organizations.  Individuals are 

required to address the appearance of conflicts or the potential for conflicts with their supervisor or 

human resources.     

This policy is intended to enhance internal and public confidence in the integrity of the Diocese and its 

employees, volunteers, clergy, deacons and religious.  The Diocese benefits from the expertise of 

individuals with multiple interests; however, those interests must not conflict with the interests of the 

Diocese nor impair the public support and respect necessary for the operation of the Diocese and its 

programs.    

Employees, volunteers, clergy, deacons or religious may not at any time engage in any activities which 

conflict with the interests of the Diocese, which may adversely affect the reputation of the Diocese, or 

which may interfere with the fulfillment of their work which always must be in the best interests of the 

Diocese.   

• 

Individuals shall not devote any time during committed Diocese business hours to an activity 

which deprives the Diocese of the individual’s full services.

• 

Accepting gifts, entertainment or other favours from individuals or organizations can also result in 

a conflict of interest when the party providing the gift/entertainment/favour does so under 

circumstances where it might be inferred that such action was intended to influence the 

interested person in the performance of his/her duties.  All gifts and entertainment must be 

divulged to an employee’s supervisor or Human Resources.
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• 

Any employee who receives an honorarium or fee for work or services arising from their Diocesan 

position shall give such monies to the Diocese whether or not such monies were given during 

regular working hours.

• 

Only members of the clergy are permitted to receive stipends for work or services performed as 

outlined in Parish Regulations Manual Code: STOL.

• 

Dealings involving the individuals working within the Diocese (paid or unpaid) and community or 

government officials must be conducted openly, legally, and ethically at all times.  Individuals must 

not behave in a manner that is damaging to the Diocese.

• 
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All individuals working or providing services within the Diocese of Calgary as well as those who visit the 

Diocese, including priests, deacons, religious, employees, volunteers, parishioners, contractors, and 

tradespeople. 

Priests, deacons, religious, employees and volunteers must be responsible in the use of all Diocese 

assets; to provide accurate, complete and objective information; to respect the confidentiality of 

financial and other information; to act in good faith and exercise due care in all we do; to comply with all 

rules and regulations, and to proactively promote ethical behaviour.   

The purpose of the Whistleblower Policy is to promote and encourage a culture of openness, trust, and 

integrity in all Diocese practices and decisions.   
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This Policy applies to all employees, volunteers, clergy and religious working within the Diocese of 

Calgary whose roles require access in the course of their duties to computers, internet, email functions, 

etc.  

When individuals are selected to assist in roles requiring access to computers, internet, email functions, 

etc., they agree to use these resources appropriately and to abide by any policies, practices, procedures 

or guidelines set out by the Diocese regarding Internet, Email and computer use. 

Computer technologies are provided to individuals for the efficient exchange of information and the 

completion of assigned responsibilities consistent with the mission of the Diocese.  It is imperative that 

they do not abuse or misuse the technologies and services. The use of the internet by any employee or 

other person authorized by the Dioceses (users) must be consistent with this Policy in addition to 

policies, practices, and procedures established in each parish. 

The use of computers, the internet, mobile phones, and email in the context of ministry must be in 

support of and consistent with the faith and teaching of the Roman Catholic Church.  The following are 

general guidelines and rules for their use: 

• 

• 
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It should be clearly noted that there are no means provided for sending or receiving private or 

confidential electronic communications.  System administrators have access to all mail and user access 

requests and will monitor messages as necessary to assure efficient performance and appropriate use.  

Messages relating to or in support of illegal activities will be reported to the Executive Director, Finance 

& Administration, Moderator of the Curia and/or Human Resources office.  
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• HR Policies, Procedures and Guidelines Manual 
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The Health & Safety Program applies to all clergy and religious, employees, volunteers, and others doing 

business within the Diocese of Calgary (i.e. contractors, lay associations).   

The Diocese has developed a health and safety program that outlines the safety measures and 

procedures that are to be implemented in our workplaces as required under Alberta Occupational 

Health & Safety legislation.      

All employees and volunteers are expected to be familiar with the Health & Safety Program and adhere 

to the policies, procedures and rules as outlined in each of the areas identified in the program manual 

that are relevant to their role within the Parish/CPC or other Diocesan program.  Those parishes with 20 

or more employees are expected to implement the Health and Safety Program in its entirety as required 

by Alberta Occupational Health & Safety. Parishes with less than 20 employees will participate in the 

program as required by the Diocese.   

Safety is everyone’s responsibility and employees are responsible for ensuring that they know their 

rights and responsibilities as defined in the program.  Adherence to the Health & Safety Program 

constitutes part of an Employment Agreement or Volunteer Agreement.   
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This policy applies to all clergy and religious, employees and volunteers within the Diocese of Calgary. 

The Diocese will follow the recommendations made by Alberta Health Services as appropriate for the 

specific disease and will make every attempt to protect the privacy of infected persons in accordance 

with provincial and federal laws.  Individuals who fall within the scope of this policy are expected to 

review Alberta Health Services when diagnosed with a communicable disease.   

The purpose of this policy is to educate and stress the importance of preventing or minimizing the 

spread of communicable diseases and to provide direction for and responding to communicable 

diseases that may threated Diocesan operations and the safety of Diocesan employees and volunteers.  

Communicable/infectious disease means an infectious disease transmissible by an affected individual to 

others via direct or indirect means.  Examples of direct transmission include droplet spray from 

sneezing, coughing, spitting, singing or talking.  Examples of indirect transmission include utensils, food, 

water, clothing, air, soil or insects, exposed surfaces (i.e. desks, doorknobs).  
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